U.S. ARMY WAR COLLEGE

LIBRARY NOTES

TRANSITION FROM MILITARY TO CIVILIAN LIFE
A SELECTED BIBLIOGRAPHY

Updated by Jacqueline Bey
May 2005

The transition from military to civilian life involves changes in many aspects of a service
member’s life. This bibliography highlights items to help prepare for that transition.

JOB HUNTING/CAREER CHANGES

Bolles, Richard Nelson. What Color Is Your Parachute? Berkeley: Ten Speed Press, 2005.
(REF HF5382.7 .B65 2005)

The Chronicle of Higher Education. Published weekly. "Careers" section contains
announcements of positions available in colleges and universities thoughout the United
States. This is a popular source for academic job hunters. Also available from
<http://chronicle.com/jobs/>.

Dikel, Margaret F., and Frances Roehm. Guide to Internet Job Searching. Chicago: VGM
Career Horizons, 2002. (HF5382.7 .D34 2002)

Grobel, Lawrence. The Art of the Interview: Lessons from a Master of the Craft. New York:
Three Rivers Press, 2004. (PN4784.16 .G65 2004)

Henderson, David G. Job Search: Marketing Your Military Experience. 4™ ed.
Mechanicsburg, PA: Stackpole Books, 2004. (HF5382.75 .U6H463 2004)

Joseph, Lynn. The Job-Loss Recovery Guide: A Proven Program for Getting Back to Work --
Fast. Oakland, CA: New Harbinger, 2003. (HD5708 .J57 2003)

Kanter, Arnold B. The Essential Book of Interviewing: Everything You Need to Know from Both
Sides of the Table. New York: Times Books, 1995. (HF5549.5 .16K35 1995)

Krannich, Ronald L., and Caryl Rae Krannich. America's Top Internet Job Sites: The Click and
Easy Guide to Finding a Job Online. Manassas Park, VA: Impact, 2002. (HF5382.7
K69 2002)



Porot, Daniel, and Frances Bolles Haynes. The 101 Toughest Interview Questions: And Answers
That Win the Job! Berkeley: Ten Speed Press, 1999. (HF5549.5 .16P67 1999)

Riley, Margaret, Frances E. Roehm, and Steve Oserman. The Guide to Internet Job Searching.
2002-03 ed. Chicago: VGM Career Horizons, 2002. (HF5382.7 .D34 2002)

Rosenberg, Arthur D., and David V. Hizer. The Résumé Handbook: How to Write Outstanding
Résumés & Cover Letters for Every Situation. 3" ed. Avon, MA: Adams Media, 2003.
(HF5383 .R631 2003)

Savino, Carl S., and Ronald L. Krannich. From Army Green to Corporate Gray: A Career
Transition Guide for Army Personnel. 2004-05 ed. Fairfax Station, VA: Competitive
Edge Services, 2005. (HF5384 .S18 2005)

Savino, Carl S., and Ronald L. Krannaich. From Navy Blue to Corporate Gray: A Career
Transition Guide for Navy, Marine Corps, and Coast Guard Personnel. 2002-03 ed.
Fairfax Station, VA: Competitive Edge, 2003. (HF5384 .S18 2003)

Schonberg, Alan R., and Robert L. Shook. Headhunters Confidential: 125 Insider Secrets to
Landing Your Dream Job. New York: McGraw-Hill, 2000. (HF5382.7 .S36 2000)

JOB SOURCES/ADDRESSES

The Directory of Executive Recruiters. Peterborough, NH: Kennedy Information, 2004.
(HF5549.5 .R44D58 2005/06)

Dun's Marketing Services. The Career Guide: Dun's Employment Opportunities Directory.
Parsippany: Dun's Marketing Services, 2002. (HF5382.5 .U5C26 2002)

Harris, Sandy, ed. Federal Employment from Ato Z. Annandale, VA: Federal Research
Service, 2002. (JK716 .F22 2002)

Standard and Poor's Corporation. Standard & Poor's Register of Corporations, Directors and
Executives. New York: Standard & Poor's, 2003. (HG4057 .S83 2003)

U.S. Department of Labor Statistics. Occupational Outlook Handbook. Washington: U.S.
Government Printing Office, 2004. (REF HF5381 .A1033 2004-05). Also available
from <http://www.bls.gov/oco/>.

RESUME PREPARATION

Asher, Donald. The Overnight Résumé. Berkeley: Ten Speed Press, 1997. (HF5383 .A73
1997)

Gonyea, James C., and Wayne M. Gonyea. Electronic Résumés: A Complete Guide to Putting
Your Résumé Online. New York: McGraw-Hill, 1996. (HF5383 .G55 1996)

Hansen, Katharine, and Randall S. Hansen. Dynamic Cover Letters: How to Write the Letter
That Gets You the Job. Berkeley: Ten Speed Press, 2001. (HF5383 .H36 2001)

Kaplan, Robbie Miller. How to Say It in Your Job Search: Choice Words, Phrases, Sentences,
and Paragraphs for Résumés, Cover Letters, and Interviews. Paramus: Prentice Hall
Press, 2002. (HF5383 .K16 2002)



Kennedy, Joyce Lain. Résumé for Dummies. 4" ed. New York: Wiley, 2003. (HF5383 .K424
2003)

Mace, Don, ed. Retired Military Personnel Handbook. Glen Allen, VA: FEDweek, 2005.
(U448 .R27 2005)

Marino, Kim. Just Résumés: 200 Powerful and Proven Successful Résumés to Get That Job.
2" ed. New York: Wiley, 1997. (HF5383 .M285 1997)

McKinney, Anne, ed. Real-Résumés for Career Changers. Fayetteville: Prep Publishing, 2000.
(HF5383 .R395 2000)

Nemnich, Mary B., and Fred Edmund Jandt. Cyberspace Résumé Kit: How to Make and
Launch a Snazzy Online Résumé. Indianapolis: Jist, 1999. (HF5382.7 .N45 1999)

Parker, Yana. The Damn Good Résumé Guide: A Crash Course in Résumé Writing. 4" ed.
Berkeley: Ten Speed Press, 2002. (HF5383 .P35 2002)

Savino, Carl S., and Ronald L. Krannich. Military Résumés and Cover Letters. Manassas Park:
Impact, 2001. (UB357 .S28 2001)

Troutman, Kathryn K., et al. The Electronic Federal Résumé Guidebook & CD-Rom.
Baltimore: The Resume Place Press, 2001. (JK716 .T76 2001)

VGM Career Books. Résumés for Re-Entering the Job Market. 2" ed. Chicago: VGM Career
Books. (HF5383 .R27 2002)

Weber, Karl, and Rob Kaplan. The Insider's Guide to Writing the Perfect Résumé.
Lawrenceville: Peterson's, 2001. (HF5383 .W37 2001)

RETIREMENT/MID-LIFE PLANNING

Bolles, Richard N. How to Find Your Mission in Life. Berkeley: Ten Speed Press, 2005.
(BV4740 .B54 2005)

"Decision Times: The Career Transition & Education Monthly." This supplement is published
12 times a year in Army Times, Navy Times, Air Force Times, and Marine Corps Times.

Dilenschneider, Robert L. The Critical Second Phase of Your Professional Life: Keys to
Success for Age 40 and Beyond. New York: Citadel Press, 2003. (HF5384 .D54 2003).

Farley, Janet I. Jobs and the Military Spouse. Manassas Park, VA: Impact, 2004. (UB403 .F16
2004)

Griffiths, Bob. Do What You Love for the Rest of Your Life: A Practical Guide to Career
Change and Personal Renewal. New York: Ballantine Books, 2001. (HF5384 .G75
2001)

Hinden, Stan. How to Retire Happy: Everything You Need to Know about the 12 Most
Important Decisions You Must Make before You Retire. New York: McGraw-Hill, 2001.
(HQ1063.2 .U6H56 2001)

Johnston, Tim. Diary of a Job Search: One Man's Journey from Unemployment to a New
Career. Berkeley: Ten Speed Press, 2003. (HF5382.75 .U6J53 2003)



Kaplan, Lawrence J. Retiring Right: Planning for a Successful Retirement. Garden City Park:
Square One, 2002. (HQ1063.2 .U6K371 2002)

Retired Military Almanac. Washington: Uniformed Services Almanac, 2003. (REF U9 .R48
2003)

Uniformed Services Almanac. 45" ed. Washington: Uniformed Services Almanac, 2003. (REF
U9 .U5 2003)

TRANSITION ASSISTANCE ONLINE (TAO)

TAO is one of the first recruiting sites for job seekers from “the military community (active
service members, veterans, DoD civilians, spouses, family members and others)”. TAO offers
advice for transitioning service members in second career planning, job hunting, federal
government jobs, résumé writing, interviewing and job offers, and financial planning. Internet
site available from <http://www.taonline.com/>.

EMPLOYMENT READINESS PROGRAM (ERP)

The Employment Readiness Program of the Army Community Service is open to all active duty
soldiers, retirees, civil service employees and family members for assistance in job hunting
strategies, résumé writing, interview guidelines, and establishing career goals. Call the Carlisle
Barracks office at 717-245-3684.

MILITARY SPOUSE CAREER CENTER

The Center, a new service commissioned by the Department of Defense Office of Military
Community & Family Policy, connects military spouses with career planning tips, employment
opportunities, education options, and other employment-related services. Internet site available
from <http://www.military.com/spouse>.

USAJOBS

USAJOBS is the “official job site of the United States Federal Government” offering one-stop
access for Federal jobs and employment information. Internet site available from <http://www.
usajobs.opm.gov/>.

This bibliography is available at our web site at <http://www.carlisle.army.mil/library/
bibliographies.htm>. If you need additional information, please contact the Research and
Information Services Branch via e-mail at libraryr@carlisle.army.mil or by calling (717) 245-
4260.
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